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Purposes of the Order 


Executive Order 12958 has two major purposes: 

Extend automatic declassification date 

The principle purpose of the amendment was to provide agencies an additional 3 and a half years to 
address the remaining backlog of unreviewed 25 year old classified records of permanent historical value 
prior to the onset of Automatic Declassification. 

New priorities 

The other changes were recommended by a broad consensus of interagency professionals in classification 
and declassification. They reflect seven years of experience in implementing E.0. 12958 as well as new pri- 
orities resulting from 9/11. 


Some Important Changes 


Authority of Director of Central Intelligence (DCI) Recognized. While intelligence sources and meth- 
ods information will remain subject to the jurisdiction of Interagency Security Classification Appeals 
Panel (ISCAP), the amendment recognizes the special authority and responsibility of the DCI to protect 
such information. As such, this revision does authorize the DCI to veto ISCAP release conclusions, but 
only after full consideration by ISCAP. Furthermore, a decision by the DCI to bar release can still be 
appealed to the President by any member of ISCAP. (Sec. 5.3(f)) 

Sharing Classified Information in an Emergency. One of the issues that arose in the wake of 9/1 1 was 
awareness of the limitations imposed by the lack of authority under the E.O. to pass classified information 
to persons not otherwise eligible (e.g. local and state authorities) in an emergency. As a result, a section has 
been added specifically authorizing an agency head or designated person to share classified information 
with individuals not otherwise eligible to receive it and specifying procedures to be followed. This is espe- 
cially important in the context of Homeland Security. (Sec 4.2) 

Protecting Foreign Government Information. The amendment to E.O. 12958 contains the presumption 
that the unauthorized release of foreign government information exchanged in confidence will cause dam- 
age to the national security (Sec 1.1(c)). The practical consequence of this addition is limited since the 
original order contained such broad discretion in this area that an original classifier had the authority to 
classify such information all along. More importantly, the amendment makes it explicit that for foreign 
government information to be exempt from automatic declassification, the same standard as other informa- 
tion concerning foreign and diplomatic relations of the United States and a foreign government will be 
applied. Specifically, serious and demonstrable “impairment” or “undermining” of these relations or activ- 
ities must be shown in order for the information to be exempted. (Sec 3.3(b)(6)) 

Categories of Classifiable Information Clarified. Additional categories of information, specifically 
defense against transnational terrorism, infrastructures, and protection services, were explicitly spelled out 
as included in those that were eligible for classification. “Weapons of mass destruction” was added as a 


separate category. Arguably, all such information was already covered by the existing order. (Sec 1.4 (e) 
(g) & (h)) 

Simplifying the Scheme. E.O. 12958 had been considered unduly complicated to administer because of sep- 
arate criteria for original classification for up to ten years; for original classification from 10 to 25 years; and 
for extending classification beyond 25 years. To correct this, the separate set of criteria for withholding infor- 
mation between 10 and 25 years from date of origin has been eliminated. While the revised language main- 
tains ten years as the norm for most original classification actions, there is now one set of criteria for 
classification up to 25 years (Sec. 1.4) and another for withholding beyond 25 years (Sec. 3.3(b)). 

Reclassification of Properly Released Material. As originally issued E.O. 12958 prohibited the reclassi- 
fication of information after it had been released to the public under proper authority. This amendment 
restores the ability of the predecessor E.O. to reclassify such information, but only under “the personal 
authority of the agency head or deputy agency head” and only if the material may be “reasonably recov- 
ered.” This change should have little impact; it was virtually unused when previously available and ISOO 
will closely monitor its use. (Sec 1.7(c)) 

Classifying Documents After Request Under FOIA. The original language of E.O. 12958 required spe- 
cial procedures for classifying or reclassifying documents after they had been requested under the FOIA, 
and prohibited it entirely for documents more than 25 years old. The language prohibiting the classification 
or reclassification of 25-year-old information has been dropped, though the special procedures remain. 
(Sec 1.7 (d)) 

Continuing Ability to Exempt File Series. When E.O. 12958 was issued, it required that all record file 
series that were to be exempted from automatic declassification had to be declared to the President before 
the order went into effect. This has been changed so that an agency may now notify the President at any 
time of file series of records that qualify under the specific standards for exemption (Sec 3.3(c)); and spe- 
cific information may be exempted from automatic declassification if described in a declassification guide. 
(Sec 3.3(d)(1)) 

Deadline for Automatic Declassification Extended. The major innovation of E.O. 12958 was the intro- 
duction of automatic declassification of non-exempted information after 25 years, whether or not it had 
been reviewed for release. This provision was intended to force agencies to meet their obligation to con- 
duct a systematic review for release of information at 25 years. As such, the original order was very suc- 
cessful in that it has led to the declassification of some one billion pages of older historical records. The 
new amendment commits agencies to finish reviewing the backlog of classified records more than 25 years 
old, estimated at 400,000,000 pages, by the end of 2006. (Sec. 3.3(a)) 

Clarification of Documents Subject to Automatic Declassification. Before the current amendment, the 
language of E.O. 12958 was unclear as to what 25-year-old documents that had not been explicitly 
exempted from release were subject to declassification and under what circumstances. Moreover, even in 
blocks of retired records spanning a period of years, the language suggested that older documents would 
become automatically declassified before the file was subject to review. A number of changes have been 
made that clarify the question of what documents are automatically declassified at 25 years: records in a 
file block shall not be automatically declassified until the most recent record is 25 years old (Sec 
3.3(e)(1)); an additional 5 years is allowed for difficult to review records such as audio and video tapes 
(Sec. 3.3(e)(2)); an additional 3 years is allowed for the release of records transferred or referred from 
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another agency (Sec. 3.3(e)(3)); an additional three years is allowed for newly discovered records 
(Sec. 3. 3(e)(4)) 


Original Classification 


Original classification is the initial determination that information requires, in the interest of national secu- 
rity, protection against unauthorized disclosure. Only select DIA officials have original classification 
authority. These officials are listed in Chapter 2, DIAR 50-2. Original classification authority is used only 
in those instances (which should be relatively rare) when the information is not covered by any security 
classification guide. The vast majority of cases should be covered by a guide. 


Reasons for Classifying 


To be eligible for classification, information must fall within one or more of the categories of information 
listed in section 1.4 of the Order: 

a. Military plans, weapons systems, or operations 

b. Foreign government information 

c. Intelligence activities (including special activities), intelligence sources or methods, or cryptology 

d. Foreign relations or foreign activities of the United States, including confidential sources 

e. Scientific, technological, or economic matters relating to the national security, which includes defense 
against transnational terrorism 

f. United States Government programs for safeguarding nuclear materials or facilities 

g. Vulnerabilities or capabilities of systems, installations, infrastructures, projects, plans, or protection ser- 
vices relating to the national security, which includes defense against transnational terrorism 

h. Weapons of mass destruction 


Prohibitions and Limitations 


In no case shall information be classified in order to: 

■ Concealing violations of law, inefficiency, or administrative error. 

■ Preventing embarrassment to a person, organization, or agency. 

■ Restraining competition. 

■ Preventing or delaying the release of information that does not require protection in the interest of 
national security. 


■ Basic scientific research information not clearly related to the national security may not be classified. 

■ Information may be reclassified after it has been declassified and released to the public under proper 
authority only in accordance with the following conditions: 

■ The reclassification action is taken under personal authority of the agency head or deputy agency head, 
who determines in writing that the reclassification of the information is necessary in the interest of 
national security; 

■ the information may be reasonably recovered; and 

■ the reclassification action is reported promptly to the Director of the Information Security Oversight 
Office. 


Levels of Classification 


Under EO 12958, there are still three levels of classification: Top Secret, Secret and Confidential. The clas- 
sification levels have not changed and their definitions are pretty much the same, but one key phrase, 
shown in italics below, has been added to the end of each definition. The ability to “identify or describe” 
the damage to the national security is critical to making a classification decision. The original classification 
authority is not required to prepare a written account of the damage at the time of the decision to classify, 
but must be able to do so if the classified information becomes the subject of a classification challenge or a 
request for access (for example, under the Freedom of Information Act or the Privacy Act). 

Top Secret information is information, the unauthorized disclosure of which reasonably could be expected 
to cause exceptionally grave damage to the national security that the original classification authority is able 
to identify or describe. 

Secret information is information, the unauthorized disclosure of which reasonably could be expected to cause 
serious damage to the national security that the original classification authority is able to identify or describe. 

Confidential information is information, the unauthorized disclosure of which reasonably could be 
expected to cause damage to the national security that the original classification authority is able to iden- 
tify or describe. 


Duration of Classification 


At the time of original classification, the original classification authority shall attempt to establish a spe- 
cific date or event for declassification based upon the duration of the national security sensitivity of the 
information. Upon reaching the date or event, the information shall be automatically declassified. The date 
or event shall not exceed the time frame established in the next paragraph. 

If the original classification authority cannot determine an earlier specific date or event for declassification, 
information shall be marked for declassification 10 years from the date of the original decision, unless the 
original classification authority otherwise determines that the sensitivity of the information requires that it 
shall be marked for declassification for up to 25 years from the date of the original decision. All informa- 
tion classified under this section shall be subject to section 3.3 of this order if it is contained in records of 
permanent historical value under title 44, United States Code. 


An original classification authority may extend the duration of classification, change the level of classifica- 
tion, or reclassify specific information only when the standards and procedures for classifying information 
under this order are followed. 

Information marked for an indefinite duration of classification under predecessor orders, for example, marked 
as “Originating Agency’s Determination Required,” or information classified under predecessor orders that 
contains no declassification instructions shall be declassified in accordance with part 3 of E.O. 12958. 


Declassification Programs 


You most likely won’t be responsible for making declassification decisions, but you should understand that 
there are three separate programs for declassification established by the EO: 

Automatic Declassification. Unless an agency head takes specific action to extend the duration of classifi- 
cation, information 25 years old and older in records that have permanent historical value will be declassi- 
fied automatically. Classification duration may be extended beyond 25 years only under certain narrowly 
defined conditions. Agencies are establishing programs to identify information meeting those conditions. 
Material that is exempted from this 25-year rule is still subject to two other declassification programs. 

Systematic Review. This is a review for possible declassification of information contained in records that 
have been determined by the Archivist of the United States to have permanent historical value. Both the 
National Archives and Records Administration and individual agencies will be conducting review pro- 
grams focused on records with substantial historical interest. 

Mandatory Review. This is a review for possible declassification performed in response to a request 
received from an organization or an individual. 


Derivative Classification 


The majority of Intelligence Community and DIA employees are derivative classifiers. This means that 
you incorporate, paraphrase, restate, or generate in new form information that is already classified. As a 
derivative classifier, you refer to some sort of classification guidance (usually a classified source document 
or a classification guide) and mark newly developed materials consistent with the markings on the source 
or the instructions in the guide. 

Persons who apply derivative classification markings shall: 

(1) observe and respect original classification decisions; and 

(2) carry forward to any newly created documents the pertinent classification markings. For information 
derivatively classified based on multiple sources, the derivative classifier shall carry forward: 

(A) the date or event for declassification that corresponds to the longest period of classification 
among the sources; and 


(B) a listing of these sources on or attached to the official file or record copy. 

There are two common scenarios you will encounter in doing derivative classification: 

Sometimes, you will be copying, restating or paraphrasing information from a single classified document 
as you prepare your new document. In this case, you will put markings on your new document consistent 
with those found on the source document. If you use classified information from more than one source 
document, be careful to mark your new document with the highest classification of any of the information 
you used. If you have any doubt about the proper classification to use, check the security classification 
guide covering the subject, if one exists. 

In other situations, you will be creating a document without taking information from source documents. 
Here, you’ll check the appropriate classification guide for instructions. 

A third scenario is much less common. If the information you’re using is neither covered by a classification 
guide nor extracted from a classified source document, you’re probably looking at a situation where origi- 
nal classification should be considered. You would assign the information a temporary (tentative) classifi- 
cation. and refer the matter to the appropriate original classification authority for a decision. 

In doing derivative classification, you will need to understand the levels of classification, what may and 
may not be classified, classification guides, duration of classification, and document marking. 


Document Marking 


Marking is our normal means of communicating the need to protect information. Apply markings uni- 
formly and conspicuously so there is no doubt as to the classification level, the reason for classification, the 
duration of classification, and the authority or source for classification. Proper markings are required for 
both hardcopy and electronic classified documents. We’ll quickly review some of the basic marking 
requirements. Other markings may be required, depending on the nature of the information and the type of 
document you’re working with. 

Portion Markings 

Every portion (normally paragraphs, but also including subjects, titles, charts, etc.) shall be portion marked 
to indicate which portions are classified and at what level, and which portions are unclassified. Portion 
markings shall always be placed at the beginning of the portions. This position affords maximum visibility 
to the reader. To indicate the classification level, you use the symbols “(TS)” for Top Secret, “(S)” for 
Secret, “(C)” for Confidential, and “(U)” for Unclassified. 

Document and Page Markings 

Mark the document conspicuously with the highest level of classification contained in the document. For 
example, if a document contained some Secret information and some Confidential information, the overall 
marking would be “Secret.” This marking must be placed at the top and bottom of the outside of the front 
cover (if any), on the title page (if any), on the first page, and on the outside of the back cover (if any). Inte- 
rior pages of classified documents must also be marked. Chapter 4, DIAR 50-2 provides specific instruc- 
tions for doing this. 


The “Classification Block” 


}■, 


The Order requires each classified document and message to be marked with certain information about the 
source or authority for classification, duration of classification, etc. You'll find this information on the face 
of a classified document or at the end of the text of a classified message, in what’s sometimes called the 
“classification block.” 


The Classification Block 


The classification block found on the face of a classified document is usually made up of two or more of 
the following elements. In some instances, an element may end up being more than a single line long. Use 
the abbreviated form on classified messages. Generally, here’s what’s required.... 

Classified by (or CL BY): 

Used on originally classified documents, this element identifies the original classifier, by name and posi- 
tion title, or personal identifier. DIA original classifiers will use their name and title. 

Reason (or CL REASON): 

Only required on originally classified documents, this gives the reason for classifying the information, cit- 
ing the categories from section 1.4 of the Order. (Refer to page 3 of this Reference Guide.) For example: 
“1.4(a).” You may cite more than one reason, e.g., “1.4(b), (c), and (d).” 

Derived from (or DRV FROM): 

This element replaces “Classified by” on all derivatively classified documents. This is an important change 
from previous marking instructions. Identify the title and date of the classification guidance you used 
(source document or classification guide). If you use more than one source document, classification guide, 
or combination of the two, this line should read, “Multiple Sources.” You MUST identify each source used 
in a list maintained with the file or record copy of the document. If you source document is an unaccompa- 
nied multiple source document, list the title, subject, and date of the multiple source document versus mul- 
tiple sources. 

Declassify on (or DECL ON): 

This element gives declassification instructions for both originally and derivatively classified documents. 
What is placed on this line will vary. If your document reflects original classification, you must show a date 
or event for declassification. If your document reflects derivative classification, you must carry forward the 
declassification instructions from the source document or classification guide. If your document is derived 
from sources or guides containing the instruction “OADR,” or from a source document(s) or a classifica- 
tion guide that contains any of the exemption markings XI through X8 you must carry forward that fact 
along with the date or origin of the most recent source. The next page shows some examples of the new 
marking requirements for “classification blocks.” 
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Marking Examples— Classification Blocks 


Original Classification examples: 

The XI through X8 exemption categories formerly used to exempt information from 10-year declassifica- 
tion can no longer be used. Based on the sensitivity of the information, one of four options may be applied 
in accordance with section 2001 .12 of ISOO Directive No. 1): 

1 . A date or event less than 10 years, or if unable to identify such a date or event; 

2. A date 10 years from the date of the document; or 

3. A date greater than 10 and less than 25 years from the date of the document; or 

4. A date 25 years from the date of the document. 

When determining the duration of classification, the original classification authority should consider the 
four options listed above sequentially; first, consider the least amount of time that information needs to be 
classified, that is, a time frame that is less than 10 years; if unable to determine a date or event of less than 
10 years then 10 years; third, between 10 years and up to 25 years based upon the sensitivity of the infor- 
mation as determined by the Original Classification Authority; and then finally, 25 years from the date of 
the decision. 

Examples 1: Document is dated October 10, 2004, and the information will no longer meet the standards 
for classification 15 days after Admiral West completes his trip: 

Classified by: Andre Prewitt, Chief Protective Services Division, Department of Travel Reason: 1 .4(a) 
Declassify on: 15 days after Admiral West completes travel to Europe. 

Example 2: Document is dated October 10, 2003, and the information will no longer meet the standards 
for classification in 8 years: 

Classified by: Andre Prewitt, Chief, Division 5, Department of Policy 
Reason: 1 .4(a), and (d) 

Declassify on: October 10, 2011 

Example 3: Document is dated November 15, 2003, and the information will no longer meet standards for 
classification in 10 years: 

Classified by: Andre Prewitt, Branch Chief, Operations Division, Department of Maps 
Reason: 1.4 (c) 

Declassify on: November 15, 2013 

Example 4: Document is dated December 12, 2003, and the information will no longer meet the standards 
for classification in 16 years: 


CL BY: Andre Prewitt, Director, Office of Science and Technology 
CL REASON: 1.4 (e) 

DECL ON: December 12, 2019 

Example 5: Document is dated January 20, 2004, and the information will no longer meet the standards 
for classification in 25 years: 

Classified by: Maj. General Andre J. Prewitt, Commander, National Military Agency 
Reason: 1.4 (f) 

Declassify on: January 20, 2029 

Derivative Classification Examples 

The derivative classifier shall carry forward the instructions on the “Declassify on” line from the source 
document to the derivative document, or the duration instruction from the classification or declassification 
guide. In those instances where a source document(s) contains the declassification instruction “OADR” or 
“XI through X8,” the derivative classifier, unless otherwise instructed, shall note: 

■ The fact that the source document(s) was marked with either of these instructions; and 

■ The date of origin of the most recent source document(s) as appropriate to the circumstances. 

Note 1: Source documents with the notation “Originating Agency’s Determination Required” or “OADR” 
on the “Declassify on” line cannot be dated later than October 13, 1995, the effective date of the initially 
signed E.O. 12958. 

Note 2: Source documents with an XI through X8 notation on the “Declassify on” line cannot be dated 
later than September 21, 2003, the day before the effective date of the marking requirements in the 
March 25, 2003. 

Example 1: The source document used for a derivative decision that is being made on October 10, 2003, 
has OADR on the “Declassify on” line. The date of the source document is October 5, 1993. 

Derived From: DIA Report titled “IT Developments” dated October 5, 1993 
Declassify on: Source marked OADR, Date of Source, October 5, 1993 

Example 2: The source document used for a derivative decision that is being made on November 15, 2003, 
has “X4” on the “Declassify on” line. The date of the source document is December 2, 2000. 

Derived From: Department of Weapons Memo dated 12/2/00, Subject: New Laser Gun 
Declassify on: Source marked X4, Date of Source, December 2, 2000 

Example 3: Three source documents are being used for a derivative decision that is being made on 
November 15, 2003. 

■ Source document 1 is a memo dated October 5, 1992, with “OADR” on the “Declassify on” line; 


■ Source document 2 is a report dated January 20, 2001 , with X5 on the “Declassify on” line; and 

■ Source document 3 is a classification guide dated December 5, 2002, with the item from the guide being 
used in the document citing a duration of October 10, 2008. 

This is a “Multiple Sources” derivative decision.* Of the three sources, source 2 has the longest duration 
for classification and should be cited on the “Declassify on” line of this document: 

Derived From: Multiple Sources 

Declassify on: Source marked X5, Date of Source, January 20, 2001 

Example 4: Three source documents are being used for a derivative decision that is being made on 
November 15, 2003. 

■ Source document 1 is a memo dated October 5, 1992, with “OADR” on the “Declassify on” line; 

■ Source document 2 is a report dated January 20, 2001, with X5 on the “Declassify on” line; an 

■ Source document 3 is a letter dated December 5, 2002, with “25X-Foreign relations” noted on the 
“Declassify on” line. 

This is also a “Multiple Sources” derivative decision.* Of the three sources, source document 3 has the 
longest duration for classification, and should be cited on the “Declassify on” line of this document: 

Derived From: Multiple Sources 

Declassify on: Source marked 25X-Foreign Relations, Date of Source, December 5, 2002 

*For documents derived from multiple sources maintain the identification of all classified sources with the file 
or record copy of the derivative document. If practical, include the list with all copies of the derivative document. 


Use of the “25X” Marking 


The markings applied to information when it has been exempted from 25-year automatic declassification 
CANNOT BE used unless the specific information HAS BEEN APPROVED through the Interagency 
Security Classification Appeals Panel (ISCAP) process. This is usually in the form of a declassification 
guide. When used, the “Declassify on” line would include the symbol “25X” plus a brief reference to that 
category(ies) in section 3.3(b) of the Order and a new date or event for declassification. The marking 
would appear as: 

Declassify on: 25X-State-of-the-art use of technology within a U.S. weapons system, October 1, 2040 
OR 

Declassify on: 25X4, October 10, 2040 

The identity of a confidential human source or a human intelligence source is not subject to automatic 


declassification. The marking for the exemption of this specific information, which also must be approved 
through ISCAP, is: 

Declassify on: 25X1 -human 

“Information about the application of an intelligence source or method" is still subject to automatic declas- 
sification on a specific date or event that must be included on the “Declassify on” line. 

Those agencies with ISCAP approved declassification guides may choose to include the exempted items of 
information with the new declassification dates or events from these guides in revised or updated versions 
of appropriate classification guides. 

ORIGINALLY CLASSIFIED DOCUMENTS WILL NOT CONTAIN A “ 25X ” MARKING ON THE 
“DECLASSIFY ON” LINE . 

ALL ORIGINALLY CLASSIFIED DOCUMENTS WILL CONTAIN EITHER A DATE OR EVENT LESS 
THAN 10 YEARS OR A DATE FROM 10 TO 25 YEARS ON THE “DECLASSIFY ON” LINE. 


Classification Guides 


As a derivative classifier, you may refer to one or more classification guides to identify information that 

must be classified and the appropriate level and duration of classification. Classification guides provide 

comprehensive, detailed, authoritative guidance for frequently recurring items of sensitive information. 

Within DIA, original classification authorities prepare and distribute classification guides for their respec- 
tive programs. 

A classification guide: 

■ States which classification level applies to each item of information and, when useful, specifies items of 
information that are unclassified. 

■ States precisely which elements of information are to be protected. 

■ Provides a concise reason for classification. (At a minimum, the guide will cite the appropriate classifi- 
cation category from section 1.4 of the Order.) 

■ Provides information about special handling caveats, when appropriate. 

■ Prescribes declassification instructions or the automatic declassification exemption category for each 
element of information. 

■ States the date the guide was issued or last reviewed. 


Classification guides are updated as necessary and reviewed at least every 5 years. 


Classification Challenges 


If you see a document that you believe has been improperly classified, what should you do? EO 12958 has 
established guidelines for formally challenging the classification assigned to information. These guidelines 
have been in place within DIA for many years. Anyone who challenges a classification will be protected 
from retribution. In fact, you are encouraged and expected to challenge the classification of information if 
you believe that it is improper. Before resorting to the formal challenge procedures, an attempt should be 
made to resolve the matter informally. 

Specific procedures for challenging a classification can be found in Chapter 2, DIAR 50-2. 


Safeguarding 


EO 12958 does not change the requirements for safeguarding classified national security information. 
Classified information remains restricted to those who have been granted access, signed a nondisclosure 
agreement, and have a need-to-know. Classified information may not be removed from official premises 
without proper authorization. Automated information systems must prevent access by unauthorized people 
and ensure the integrity of the information. All of the other existing restrictions on using, processing, stor- 
ing, reproducing, transmitting, and disposing of classified information remain in place. 


Self-Inspection Programs 


The Order calls for annual self-inspection programs in every agency. Self-inspection is the internal review 
and evaluation of an agency’s implementation of the program established under EO 12958 and its imple- 
menting directives. DIAR 50-2 outlines the requirements and procedures for annual security self-inspec- 
tions. Inspections will include a review of a sample of classified documents that the agency has generated 
ones that you might have classified. The primary purpose of these self-inspections is to continuously 
improve both the classification process and the information security program, especially helping employ- 
ees to make better classification decisions. 


Special Access Programs 


Under EO 12958, there will be greater oversight of existing special access programs (also known as “controlled 
access programs”) Each program will be reviewed annually to determine whether it should be continued. 

The Intelligence Community will also follow Director of Central Intelligence Directive 3/29, Controlled Access 
Program Oversight Committee (CAPOC), as a review procedure for the Director of Central Intelligence. 


Additional Guidance 


Information Security Oversight Office (ISOO) Directive Number 1 , “Classified National Security Informa- 
tion; Final Rule,” 22 September 2003 

Controlled Access Program Coordination Office (CAPCO), “Intelligence Community Classification and 
Controlled Marking Implementation Manual,” 06 January 2004 


This guide was developed by Defense Intelligence Agency, Office of Security and Counterintelligence, Policy 
and Security Awareness Branch (DAC-2B). 


